Flow Chart for completing Leave Application Procedure
during Winter or Summer Vacation
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Student Counsellor (Room 103 or 104)
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Vice Dean (Mr. Fan Rui, Room No 206)
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Student Counsellor (Room 103 or 104)
BHRARMS R (1035 104 FE)

Jiangning Campus Student Counsellor: Room 104, Ms. Li or Mr. Ying,
Main Campus Student Counsellor: Room 103, Mrs. Catherine,

Changzhou Campus/Liveoff Campus Student Counsellor: Room 103, Ms. Xu



